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Every employer shall provide each employee with a wri�en job description, 
detailing the duties and scope of employment.
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Every employer shall provide each 
employee with a wri�en job description, 

detailing the duties and scope of 
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1446

Employees shall be given 3000/- Rufiyaa as Ramadan Allowance 
before the start of Ramadan.
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MARCH
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Every employee shall be allowed 15 minutes to pray during each 
prayer period in such a manner that it does not disrupt work.
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The employer shall implement measures for the health and safety of 
employees at the workplace.
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the health and safety of employees at the 

workplace.
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Salary must be paid to all employees, at least once a month.
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Minors under the age of 16 years shall not be employed except for 
trainings associated with their education or deportment.
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Where the total duration of an employment agreement of a definite term 
exceeds two years, it shall be deemed as an employment agreement 

of an indefinite term.
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Employees shall be paid for any unused annual leave 
entitlements, prior to dismissal from employment.
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 annual leave entitlements, prior to dismissal 
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Except for the basic salary and monthly fixed allowances, 
no other allowances shall be included in the minimum wage.
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OCTOBER
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1447

Employers are required to keep records of salary and allowance calculations 
of their employees. In addition, the employer shall provide a detailed 

statement when making salary and wage payments to employees.
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Before the end of every month, the employer shall publicise to the 
employees, the total amount of service charge received during the previous 

month and the amount an employee is entitled to.
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DECEMBER
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1447

An employee’s a�endance records, including the worked hours and overtime 
hours shall be maintained by the employer. Furthermore, each employee shall 

enter these details in the record when reporting for work.
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